CHILD PROTECTION (SAFEGUARDING) POLICY
INTRODUCTION
Longridge Towers School, an independent co-educational boarding and day school for children
aged 3 – 18, fully recognises the responsibility it has to have arrangements about safeguarding and
promoting the welfare of children. We acknowledge that safeguarding children is everyone’s
responsibility and in all matters relating to child protection Longridge Towers School will follow
the appropriate procedures laid down by Northumberland Safeguarding Children Board (NSCB)
and Scottish Borders Children and Families Social Work Services (C&FSWS). This policy applies
throughout the school, from the Early Years to the Sixth Form inclusive. Further Early Years and
Foundation Stage specific safeguarding procedures can be found at http://www.lts.org.uk/junior/jnreyfs-policies/. Particular note should be made that the use of mobile phones and cameras in
the EYFS is not permitted and that the school uses a camera and iPads to record the evidence
required regarding pupils’ learning journeys. Further details of this are located at
http://www.lts.org.uk/sitefiles/uploads/documents/E1%20EYFS%20Mobile%20phone%20policy%
202015.pdf.
Rationale
Our school believes that pupils have a fundamental right to be protected from harm regardless of
gender, ethnicity, disability, sexuality or religion and that they cannot learn unless they feel secure.
We also believe that all staff working in school have a right to personal support and guidance
concerning the protection of pupils.

GOVERNING BODY CHILD PROTECTION RESPONSIBILITIES
The governing body fully recognises its responsibilities with regard to child protection and to
safeguarding and promoting the welfare of children.
In relation to this, it will:


appoint and train two Governors with special responsibility for child protection whose remit
is to: meet termly with the Designated Leads to discuss Child Protection and Safeguarding
issues; monitor the school’s procedures on behalf of the Governors as a whole; report to the
Governors at least once a year about child protection measures and review the school’s
policy annually, ensuring that it is then signed off by the Chair of Governors; monitor any
reportable incidents and ensure, on behalf of the Governors, that any corrective action
required is carried out;



ensure an annual report is made to the governing body, and made available to Children’s
Services on request, on child protection matters to include changes affecting Child
Protection policy and procedures, child protection training received, the number of
incidents/cases (without names) and child protection in the curriculum;



ensure that all staff and volunteers recognise their duty and feel able to raise both concerns
about individual pupils and concerns about poor or unsafe practice in regard to children and
that such concerns are addressed sensitively and effectively in a timely manner in
accordance with agreed whistle blowing policies;



ensure that staff training is carried out at induction, and at a minimum, annually;



ensure that parents have an understanding of the responsibility placed on the school and staff
for child protection by setting out its obligations in the school prospectus.

If the governing body provides extended school facilities or before or after school activities directly
under the supervision or management of school staff, the school’s arrangements for child protection
as written in this policy shall apply.
Where services or activities are provided separately by another body the governing body will seek
assurance that the body concerned has appropriate policies and procedures in place for safeguarding
children and child protection and there are arrangements to liaise with the school on these matters
where appropriate. This will be done via the Headmaster, Designated Safeguarding Lead and the
Bursar.
If another organisation uses the school premises as part of a letting arrangement then the school will
require copies of that organisation’s child protection procedures before the letting commences.

The main elements of our policy are:
PREVENTION
PROCEDURES
SUPPORT
Our policy applies to all staff and volunteers working in the school community, as any member of
the school community can be the first point of disclosure for a child.

1.

PREVENTION

We recognise that high self-esteem, confidence, supportive
communication with a trusted adult can help prevention.

friends and

good

lines of

The school will:


establish and maintain an environment and positive ethos where children feel secure,
supported and are encouraged to talk, are listened to, can learn, develop and feel valued,
regardless of gender, ethnicity, disability, sexuality or religion.



ensure children know that they can approach at any time any member of staff with whom
they feel comfortable to discuss any worries or difficulties they may be having, or if
somebody’s behaviour is making them feel uncomfortable or which they feel is
inappropriate. A number of additional opportunities exist for this to take place: all pupils
meet with their Form Tutors at the start of each day; staff are always available whilst on

duty supervising break-times and meal-times; the school Matron and the Senior Teacher –
Pastoral are available to talk to during the day; House Parents are available during the
morning and the evening when boarders are in the House;
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have a policy and procedures which are in accordance with locally agreed inter-agency
procedures;



teach pupils through P.S.H.E. and the wider curriculum, using age appropriate materials,
about keeping themselves safe and healthy, physically, mentally and online and ensure that
they know where to get advice about topics such as child sexual exploitation, domestic
violence, female genital mutilation, forced marriage, substance misuse, gang activity, esafety and relationships;



provide staff with appropriate and proportionate information regarding the welfare of
individual pupils with mental health or other specific issues which may impact on their
wellbeing and safety;



ensure pupils are aware of and know how to access services which are independent of the
school, such as ChildLine, the NSPCC, Tootoot and CEOP;



make use of appropriate activities and opportunities across the whole school curriculum to
equip children with the skills they need to stay safe and the knowledge of where and how to
access help;



ensure that appropriate and proportionate filters and monitoring systems are applied to the
school IT systems and that e-safety is promoted explicitly through teaching in both
Computing and P.S.H.E. and more generally across the wider curriculum. Guidance and
support may be sought from Northumberland’s e-learning and ICT Adviser, Richard Taylor;

ENSURING SUITABLITITY OF ADULTS WORKING WITH CHILDREN

The school works within the framework of the Disclosure and Barring Service with regard to
the updated legislation on the duty to share information and the set of increased safeguards
introduced under the Vetting and Barring Scheme. Further information and guidance can be found
at https://www.gov.uk/government/organisations/disclosure-and-barring-service/about.
The school will:
 operate safe recruitment procedures including enhanced Criminal Record Bureau checks on
all employees, volunteers and peripatetic staff. The school will comply fully with the
Independent Schools Standard Regulations and has a separate policy for Safer Recruitment.
Copies of this policy are available from the Bursar on request;
 have clear procedures for dealing with allegations of abuse against members of staff and
volunteers;
 ensure that any disciplinary proceedings against staff relating to child protection matters are
concluded in full even when the member of staff is no longer employed at the school and
that notification of any concerns is made to the relevant authorities and professional bodies
and included in references where applicable. This will include reporting to the DBS
(Disclosure and Barring Service), within one month of any person (whether employed,

contracted, a volunteer or student) leaving the school as his/her services are no longer used
because s/he is considered unsuitable for working with children. This cessation of services
includes: dismissal; non-renewal of a fixed term contract; ceasing to or refusing to engage a
supply teacher provided by an employment agency; termination of placement for a student
teacher or other trainee; no longer using staff employed by contractors; no longer using
volunteers; resignation; and voluntary withdrawal from supply teaching, contract working,
a course of initial teacher training, or volunteering. Reports should contain as much
evidence about the circumstances of the case as possible. ‘Compromise agreements’ cannot
apply in this connection;
 provide as a legal duty responses to requests from the DBS for information they hold
already;
 ensure that all staff and volunteers are aware of the need for maintaining appropriate and
professional boundaries in their relationships with pupils and parents;
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ensure that staff and volunteers are aware that sexual relationships with pupils aged under 18
are unlawful and could result in legal proceedings being taken against them under the
Sexual Offences Act 2003 (Abuse of position of trust);



ensure that staff and volunteers are aware that sexual relationships between them and pupils
of 18 years and over who are in their care are highly inappropriate and will be referred to the
Police and LADO for investigation (Sexual Offences Act 2003);



promote responsible use of social networking sites by education staff and make it clear that
communication with pupils for professional reasons e.g. regarding homework or
coursework, should be done either through the use of their school allocated e-mail account
or Google classroom;



make a referral to the National College for Teaching and Leadership where a teacher is
either dismissed or resigns as a result of unprofessional conduct, conduct that may bring the
profession into disrepute or a conviction, at any time, for a relevant offence;



refer any incidents relating to indecent or potentially illegal images of children to the Police
(Child and Public Protection Unit) immediately and follow thereafter the NSCB or ICS
procedures as appropriate.

OUTSIDE CONTRACTORS AND SAFEGUARDING PUPILS USING OFF SITE
FACILITIES

The school will ensure that all contractors working on site who are likely to have unsupervised
contact with pupils have been appropriately DBS checked. Contractors will also be required to
provide proof of identity on arrival at the school.
The school will also ensure that assurance is given that appropriate child protection checks and
procedures apply to any other staff employed by another organisation and working with the school’s
pupils on another site, e.g. the Swan Centre.

1.3 WORK EXPERIENCE PLACEMENTS
The school will consider the specific circumstances of the work experience, in particular the nature
of the supervision and the frequency of the activity being supervised, to determine what, if any,
checks are necessary. These considerations will include the level of supervision being provided by
the person engaged in the teaching/training/instruction/supervision of the child and the frequency of
the teaching/training/instruction. If the level amounts to regulated activity, the school should ask the
employer providing the work experience to ensure that the person providing the instruction or
training is not a barred person

Regarding placements of pupils within and out with the school in relation to work experience,
although there is no legal requirement to carry out DBS checks on such pupils, the following is
considered good practice and the Designated Safeguarding Lead should ensure that
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work experience placements where Longridge pupils are in a work situation with children or
vulnerable adults are contacted regarding any possible child protection issues associated
with those pupils being placed well in advance of the placement date;



relevant staff are aware of any child protection issues associated with pupils being placed at
Longridge Towers School so that appropriate measures may be put in place.

EDUCATIONAL VISITS AND EXCHANGES

From time to time, pupils will participate in visits and exchanges arranged through the school and
requiring them to be resident overnight in a residential centre/hotel or hosted by parents or
exchange partners. As such, there will be times when such children are not under the direct
supervision of school staff.
Where a residential centre is being used, staff should, as part of their planning, visit the centre and
check that safeguarding and child protection arrangements are satisfactory, including ensuring that
all staff have been appropriately vetted and have not been barred from working with children.
Where a hotel is being used, staff should make every endeavour to ensure that the children involved
are all accommodated in the same area of the hotel and that a member of staff is located at
immediate hand. Steps should also be taken to ensure that communication is possible between the
children and staff without the children necessarily having to leave their room i.e. by internal hotel or
mobile phone.
It is recognised that for exchange visits, overseas host families are not subject to English law.
Therefore it is the group leader’s job to make sure that ground rules are agreed. In addition, the
following are also the responsibility of the group leader:
 a good personal knowledge of the host school and staff counterparts;
 satisfactory ‘pairing’ arrangements, where children are matched with similar children. The
partner school provide information to the host families of the ages, gender and any special
medical or dietary needs of their guests;
 parents, pupils and the host school should be clear about the arrangements for collecting and
distributing children to families, and for transporting children throughout the visit;
 the Headmaster should retain a list of all the children involved and their family names and
addresses;



pupils living with host families should have regular contact with a member of the
accompanying staff, and emergency contact details should they have a concern at any time
when not in direct contact with the accompanying staff:



parents should be made aware that their children are living with host families and as such,
will not always be under direct teacher supervision.

Where exchange pupils from another school are being hosted by Longridge parents, the school will
carry out a DBS check on those parents.
Staff on all trips should ensure they carry a safeguarding pack which includes: separate risk
assessments for pupils with known additional health needs; information about any medication being
taken by a pupil on a trip and the agreed arrangements for its administration; copies of the Child
Concern referral form and the Physical Restraint form; the contact for the DSL; and emergency
contact cards if appropriate (bilingual when abroad).
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BOARDING PUPILS

We recognise that boarders are potentially more vulnerable than day pupils, in that they are on the
school premises overnight and their homes may be a considerable distance away, limiting contact
with their family considerably. House Parents are given appropriate Safeguarding training and the
Senior Teacher – Pastoral, who is the Designated Safeguarding Lead has a weekly meeting with the
Head of Boarding and Senior House Parent where any issues or concerns related to safeguarding are
discussed.
The school will ensure that:


recruitment of boarding staff and House Parents is rigorous and in line with the school’s
Safer Recruitment policy;



House Parents and other boarding staff are given appropriate training in safeguarding
procedures and are alert to the boarders’ vulnerabilities and risks of harm;



Either the Head of Boarding or the Senior House Parent will be trained to DSL level with a
remit for oversight of child protection and safeguarding in boarding;



all boarding staff are familiar with the guidance set out in the school’s Code of Conduct for
staff and conduct themselves appropriately and professionally at all times;



new House Parents are supported with appropriate induction training and on-the-job
mentoring;



contractor staff are effectively supervised when carrying out work in the Boarding House;



boarders are listened to and their views and concerns are taken into consideration in matters
affecting the Boarding House;



boarders have information about, and access to an independent listener and other external
support services such as ChildLine;



bullying is dealt with effectively and promptly, in line with the school’s Anti-bullying
policy;




the school environment and positive ethos, where children feel secure, supported and are
encouraged to talk, are listened to, can learn, develop and feel valued, regardless of gender,
ethnicity, disability, sexuality or religion, extends into the boarding community;
senior pupils in positions of responsibility over other pupils within the Boarding House are
given an appropriate level of training in safeguarding;



all members of the Boarding community understand whistle blowing procedures;



the Boarding House is kept secure at all times, and that procedures for access to the building
are clearly understood by staff, parents, day pupils and boarders;



House Parents know and use effectively the policy for dealing with missing boarders;



boarding provision complies with the National Minimum Standards;



House Parents are provided with Continuing Professional Development, appropriate to their
roles.

2. PROCEDURES
Longridge Towers School will act in accordance with the following legislation and guidance:
The Children Act 1989 and 2004
Education Act 2002, section 175
Interagency Procedures produced by the Northumberland Safeguarding Children
Board (NSCB)
Interagency Procedures produced by the Scottish Borders Children and Families
Social Work Services (C&FSWS)
HM Government ‘Working Together to Safeguard Children’ March 2015
HM Government Counter Terrorism and Security Act 2015
PREVENT Strategy HM Government
Keeping Children Safe in Education, September 2016
DfE guidance ‘What To Do If You’re Worried A Child Is Being Abused’ 2015
Boarding Schools National Minimum Standards (April 2015)
The Education Act 1996 - sections 434(1)(3)(4)&(6) and 458(4)&(5)
The Education (Pupil Registration) (England) (Amendment) Regulations 2013
Protection of Children Act 1978 (England and Wales) as amended in the Sexual
Offences Act 2003 (England and Wales)

The school:


recognises the importance of the role of having appropriate lead
trained to the level for taking the lead in safeguarding
Safeguarding Lead is Mrs Isabel Cheer, and Mrs Sandra
Monkman, deputise in her absence. All update their training
Northumberland Safeguarding Children Board.



will ensure procedures are annually reviewed and updated as necessary.
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every two years with the

TRAINING

The school will provide training for all staff including volunteers as part of their induction process.
This will include:


ensuring that staff read Keeping Children Safe in Education Part 1 September 2016, along
with Annex A, the school’s Child Protection (Safeguarding) Policy, the Staff Code of
Conduct, and the ICT Acceptable User Policy and understand that it is everybody’s
responsibility to see that children are kept safe;



undergoing level 1 training with one of the Designated Safeguarding Leads in order that
staff are familiar with the procedures set out by Northumberland Safeguarding Children
Board’s procedures and those of Scottish Borders Children and Families Social Work
Services;



ensuring that they are aware of the importance of child protection and safeguarding, and that
all staff have an individual responsibility for referring concerns using the proper channels
and within the recommended timescales set out in the NSBC and C&FSWS procedures;



raising awareness that safeguarding also encompasses behaviour by the children themselves
which puts them at risk of significant harm, e.g. drug taking, alcohol abuse, sexting, selfharming;



raise awareness that abusers may be male or female, and that children and young people are
also capable of abuse;



the names, contact details and role of the Safeguarding Leads, including where those staff
are located within the school;



where school’s Safeguarding (Child Protection) Policy can be located in both electronic
format and hard copy;



where copies of ‘What to do if you’re worried a child is being abused’ are located in both
hard copy and electronically
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What
_to_do_if_you_re_worried_a_child_is_being_abused.pdf



where the NCSB procedures may be located viz.
http://northumberlandlscb.proceduresonline.com/chapters/contents.html



where the C&FSWS procedures may be located viz. http://www.sb-cpcprocedures.org.uk/sitemap/



information about types of abuse;



how to support and respond to a child who makes a disclosure which raises concerns about
that child’s safety and/or welfare.

Further staff training will be on-going throughout the year, annually at the start of each year, and
never at a period of less than 12 months from the initial training. This will take the form of emails,
e-bulletins, updates at staff meeting and twilight training sessions. Staff will also be trained in online safety. The Designated Safeguarding Lead and the Deputy Designated Safeguarding Leads
should also keep a log of evidence of training. This may include: certification; courses attended;
personal reading; and, online training.

2.2

WORKING IN PARTNERSHIP

The school understands that working in partnership with parents and when required, outside
agencies, is the best way to safeguard children and young people.
The school will therefore:


undertake appropriate discussion with parents/carers prior to involvement of another agency
unless the nature of the safeguarding issue precludes this;



notify the locality Family and Children’s Trust (FACT) Team (pupils resident in
Northumberland) or the Children and Families Social Work Services (C&FSWS) (pupils
resident in the Scottish Borders) if either it should have to exclude a pupil who is subject to
a Child Protection Plan (whether fixed term or permanently) or there is an unexplained
absence of more than two days duration from school (or one day following a weekend) of a
pupil who is subject to a Child Protection Plan. Likewise, absence will be notified where it
is agreed as part of any Child Protection of Core Group plan;



in an emergency; the school will make contact with Berwick Children’s Services - who
would then liaise with another local authority if a pupil in need was resident elsewhere –
and/ or with Berwick Police if a criminal offence is suspected;

 work to develop effective links with relevant agencies and co-operate as required with their
enquiries regarding child protection matters including attendance and written reports at
initial child protection conferences, core groups and child protection review conferences;
2.3

RECORD KEEPING

The school is aware of the high degree of importance of keeping accurate records in relation to
safeguarding and will:


maintain an up to date Single Central Record of all safeguarding checks required as part of
safer recruitment practices and safeguarding training;



keep clear detailed written records of concerns about children including those passed on
verbally (noting the date, event and action taken), even where there is no need to refer the
matter to the locality team immediately.



ensure all records relating to concerns about children are kept as single hard copies, and are
secured in a locked location in order to maintain confidentiality;



ensure that Child Protection records are passed on promptly if a child moves to a new
school;



ensure that when children transfer to Longridge Towers School from other schools that a
request for safeguarding and relevant pastoral records is made to their previous school by
the Designated Safeguarding Lead via the Registrar;



ensure updates regarding the Child Protection (Safeguarding) Policy are made accessible to
all staff and that appropriate acknowledgement is sent to the appropriate member of staff for
recording in the Single Central Record.
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DEALING WITH ALLEGATIONS OF ABUSE BY STAFF

Where the alleged perpetrator of the abuse is a member of the school staff, support will be provided
in accordance with the statutory document ‘Keeping Children Safe In Education.’ September 2016.
The procedures for dealing with allegations of abuse by staff are as follows:


The allegation should be reported direct to the Designated Safeguarding Lead who will
inform the Headmaster. Where the allegation is against the Designated Safeguarding Lead
or one of the Deputy Designated Safeguarding Leads, the Headmaster should be contacted
directly, or in his absence, the Deputy Headmaster. Where the allegation is against the
Headmaster, the report should be made to the Designated Safeguarding Lead, or in her
absence, one of the Deputies, who will then contact the Chair of Governors. This contact
should be made without the Headmaster being informed. The Headmaster or Chair of
Governors, who will act as case manager, will then contact the Local Authority Designated
Officer (DO) on 01670 623979 for) for advice on a course of action, which will be
dependent on the nature, content and context of the allegation. This should be done as soon
as possible or at the very most within one working day.
When the allegation is made by a child, parental/carer consent is not required in order for
this to happen. Police should be contacted immediately if the allegation indicates that the
staff member has behaved in a way poses an immediate risk to a pupil or pupils or evidence
indicates a possible criminal offence. After discussion with the DO, a number of actions
may be followed depending on the seriousness of the allegation.
The designated case manager, usually the Headmaster, should inform the person against
whom the allegation has been made as soon as possible after the consultation, unless advised
to the contrary by the DO. They should be advised to contact their trade union representative
(if they have one) or alternatively, a colleague for support. The case manager should appoint
a named representative to keep the person subject to the allegation informed of progress in
the investigation. The representative should also ensure that access to appropriate support
services is available. Where the allegation is made by a pupil, parents/carers should also be
informed, unless advised to the contrary by the DO, and they, along with their child, should
be made aware of the requirement to maintain confidentiality about any allegations whilst

investigations are on-going. Support for the pupil(s) will be provided by the school in the
first instance, and if required, in partnership with appropriate outside agencies. Where the
allegation is made by a member of staff, they will be made aware of the need for
confidentiality and support, if required, will be provided by the school. The school itself will
make every effort to maintain confidentiality until such time as a formal offence charge is
made, or the member of staff concerned effectively waives their right to anonymity.
Consideration will be made regarding information sharing on a need to know basis, ways of
managing speculation and gossip, and how to deal with any press enquiries.


Where no further action is deemed necessary, a justification should be recorded by both the
case manager and designated officer(s), with agreement on what information should be put
in writing to the individual concerned and by whom. The case manager and designated
officers should then decide actions in respect of the individual against whom the allegation
was made, and those making the allegation.



Where further investigation is required, the accused person may, depending on the nature,
content and context of the accusation, be: redeployed within the school to avoid direct
contact with the pupil concerned; continue to work with children under supervision with
another adult present; asked to teach classes where they will not come into contact with the
pupil who has made the allegation; be asked to carry out work on behalf of the school from
home; be suspended from duty. In the event of suspension, the accused person should be
informed by written confirmation of the action within one working day. This confirmation
should give as much appropriate detail as possible for this decision.



All should work to resolve any case as quickly as possible and the outcomes communicated
clearly to all parties at the conclusion.



Actions taken will be dependent on the outcome of investigations: allegations shown to be
false will result in no further action and any details of the allegations should be removed
from the member of staff’s personnel file; allegations found to be malicious (a deliberate act
to deceive) or unsubstantiated (insufficient evidence to either prove or disprove the
allegation) – any details of the allegations should be removed from the member of staff’s
personnel record. The designated officers may consult with Children’s Support services
regarding a pupil who has made such an allegation regarding possible support needs for
them. For any person(s) making such an allegation, disciplinary action may be taken,
including the possibility of the matter being referred to the police.



Allegations which are substantiated may lead to a criminal prosecution. Where this is the
case, the school should refer the matter to the National College for Teaching and
Leadership, the General Teaching Council for Scotland (where the member of staff has
GTCS registration) and the Disclosure and Barring Service, as appropriate.



Lifting of suspension – when the outcome of a case is that the member of staff can return to
work, the school will discuss with that person the best way of doing this. This may involve
use of a phased return, support and mentoring and discussion about managing the person’s
contact with the person(s) who made the allegation against them.



Where the alleged perpetrator of the abuse is a house parent, s/he will be asked to remove
him/herself from the school premises until the matter has been investigated and concluded.

There may be occasions from time to time when the school makes use of the services of volunteers.
Volunteers should be under the supervision of staff at all times.

The following procedures should be used in the event of an allegation of abuse being made against
a volunteer:
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The allegation should be reported direct to the Designated Safeguarding Lead who will
make a written record and inform the Headmaster.



The Local Authority Designated Officer (DO) (01670 623979) will be consulted for advice
on a course of action, which will be dependent on the nature, content and context of the
allegation.



The person against whom the allegation has been made should not be informed until the DO
has been consulted. This should take place within one working day of the allegation.



Where an allegation has foundation, the DO will inform the appropriate Children’s Services
and also, if necessary, the Police.



Where no further action is deemed necessary, a justification should be recorded by both the
Designated Safeguarding Lead and the Headmaster with agreement on what information
should be put in writing to the individual concerned and by whom.

PEER ON PEER ABUSE

The school is aware that the perpetrator of abuse may not always be an adult, but a child’s peer. The
school has an established ethos of providing a safe and supportive environment and expects high
standards of behaviour from its pupils at all times, as set out in both the Anti-bullying and
Behaviour Management Policies. Pupils are also taught explicitly about healthy relationships in the
P.S.H.E. curriculum and across the whole school curriculum where appropriate opportunities arise.
Nevertheless, the school acknowledges that there may be times when peer on peer abuse occurs.
This may include using derogatory language, inappropriate sexual behaviour, physical violence and
emotional abuse, including cyber-bullying and so-called initiation ceremonies. The school will
consider the incident and decide the course of action on a case by case basis, taking into account the
child’s best interests. Although it is anticipated that most incidents will be matters which can be
dealt with in line with the Anti-bullying and Behaviour Management Policies, there may be
occasions where the matter requires dealing with under safeguarding arrangements, including
seeking advice from and working with relevant external agencies such as Children’s Service and the
Police. Where there is reasonable cause to suspect that a child is suffering, or is likely to suffer,
significant harm, peer on peer abuse will be treated as a matter of safeguarding. It will be made
clear to pupils that this type of abuse is unacceptable, and that it in no way constitutes ‘banter’ or
‘part of growing up’. Victims of peer on peer abuse will be treated as being ‘at risk’, as will
perpetrators of peer on peer abuse, and both will be offered support, as necessary.
The school will deal with allegations by listening to the allegation and making a written record.
Consideration should be given as to whether the nature of the allegation raises safeguarding
concerns and/or a potential criminal offence and if it does, the Designated Safeguarding Lead
should be consulted.
Where there is no safeguarding issue, the matter should be investigated and dealt with in accordance
to the relevant policy on Anti-bullying and/or Behaviour.

In the event of the allegation raising safeguarding and/or criminal offence concerns the Designated
Safeguarding Lead will seek advice from Children’s Services and/or the Police. Where the advice
recommends a referral:


the parents of all parties involved (alleged perpetrator(s) and alleged victim(s)) will be
informed about the referral, and then kept informed of its progress up to a conclusion;



the school will provide external agencies with any relevant information requested as part of
their investigations;



the school will work to support all parties by implementing any external agency
recommendations made regarding what is best for the welfare of all parties concerned. This
may involve continuing to educate all parties in school but ensuring that contact is
supervised or does not occur, but may also, depending on the nature of the complaint,
involve temporary suspension of the perpetrator

Once the matter has been concluded, the school will continue to offer support as advised by external
agencies with regards to what is best for the welfare of all parties.
School staff should recognise that certain pupils are more vulnerable to peer on peer abuse such as
boarders and those pupils with Special Educational Needs.

2.6

SEXTING

The school is aware that increased use and acceptance of highly sophisticated mobile phones and
devices such as iPads is common amongst pupils and wider society, and that there are many
positive benefits from using such technology. The school endeavours to educate all pupils through
the P.S.H.E. and Computing curriculums to keep themselves safe in the digital world by using
technology responsibly. However, the school is also aware that sometimes children make less
sensible use of technology and that one area of concern is that of a practice referred to as ‘sexting’,
which may expose them to risk of abuse, or itself be a sign of abuse.
‘Sexting’ has no clear definition, but for the purpose of this policy is taken to mean ‘youth produced
sexual imagery’. This may include young people under the age of 18 creating, possessing and/or
sharing pictures or videos of a naked young person, a topless girl and/or displays of genital or sex
acts. This is a criminal offense and, depending on the circumstances, may lead to prosecution and a
criminal record. However, the school works in line with Government advice on this, in order that
children and young people are not criminalised unnecessarily. This advice can be found at
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/609874/6_2939_SP_
NCA_Sexting_In_Schools_FINAL_Update_Jan17.pdf
Disclosure in relation to youth produced sexual imagery may occur through a child informing a
teacher, through a report by a concerned peer or parent, or by discovery of images.
Such a disclosure should be referred immediately to the Designated Safeguarding Lead, who will
initiate an initial review meeting with the Headmaster or other member of the Senior Leadership
Team and at least one of the Deputy Designated Safeguarding Leads.
Decisions will be taken on:
 the level of risk to those children involved;












whether a referral should be made to the police and/or children’s services;
whether it is necessary to view the imagery (This should only be done if there is a complete
lack of clarity as to the content of the imagery and never if it would cause significant
distress to the child concerned. If the decision to view is made, this should be done by the
Designated Safeguarding Lead or another member of the team with delegated authority from
the Headmaster, on school premises with the Headmaster or another member of the Senior
Leadership Team present who will not view the imagery, and preferably by a staff member
of the same sex as the young person in the imagery. A record should be made of when the
imagery was viewed, who was present, why the imagery was viewed and any subsequent
actions with reasons.);
what other information is required to decide on the best response;
whether the image has been shared and if so, how far and via what service and/or platforms;
whether immediate action should be taken to delete or remove images from devices or
online services;
any relevant facts about the children involved which would influence risk assessment;
whether to contact the parents/carers of children involved (This should only not be done if it
would increase the risk to the child);
whether other establishments or individuals need to be contacted;
whether other devices should be confiscated and passed on to the police. In these cases, the
devices should be turned off and locked in a secure place until they can be collected by the
police.

An immediate referral to police and/or children’s services will be made if:
 the incident involves an adult;
 there is reason to believe that the images are a result of coercion, blackmail or grooming, or
if concerns exist about capacity for consent;
 what is known about the imagery suggests that the contents depict sexual acts which are
unusual for the stage of the child’s development or are violent;
 the imagery involves sexual acts where any person in the imagery is under 13;
 there is reason to believe that the child is at immediate risk of harm due to the sharing of the
imagery, e.g. through self-harm or suicide.
Sanctions will depend on the severity of the offense. These may range from school imposed such as
Senior Leadership Detentions and/or exclusion (fixed term or permanent) up to prosecution with a
resulting criminal record.
2.7

EXTREMISM AND RADICALISATION

The school, as part of its commitment to safeguarding and promoting the welfare of all its pupils,
recognises its role in being vigilant and recognising that extremism and radicalisation can occur
regardless of geographical location or population demographics.
The school will:


provide all staff with appropriate training in respect of the PREVENT duty, including
PREVENT awareness training for the Designated Safeguarding Lead, who will then assess
whether it is more appropriate for the concern can be dealt with in school or by referring on
to external agencies, such as the NSCB, C&FSWS and/or the police;



ensure that all staff are aware of factors which increase possible vulnerability to
radicalisation;



ensure that all staff know the correct procedures for reporting concerns;



ensure that all visiting speakers to the school, whether invited by staff or pupils, follow the
procedures for all visitors to the school, and that they are appropriately supervised whilst
talking to pupils;



develop resilience to radicalisation through the P.S.H.E. curriculum and through the
teaching of fundamental British values (democracy, the rule of law, individual liberty and
mutual respect and tolerance of different faiths and beliefs) where opportunities arise in the
wider curriculum;



work with the Northumberland Local Children’s Safeguarding Board (LCSB) and Scottish
Borders’ Children and Families Social Work Services (C&FSWS) regarding advice, support
and awareness of general levels of risk within the area.

2.8

CHILD MISSING IN EDUCATION

The school acknowledges that children who go missing in education may be subject to abuse and/or
child sexual exploitation. Equally, no abuse as such may be involved, but numerous or prolonged
absences will have a detrimental effect on the education of the child. It is recognised that Form
Tutors and the teaching staff are in the best position to raise initial concerns about such absences.
The school will therefore ensure that:

2.9



Form Tutors maintain appropriate records of attendance as a matter of statutory duty;



contact is made by a member of staff from the Senior or Junior School Office on the first
day of the absence when no contact has been initiated from home and the school’s a.m.
registration has been completed;



concerns are raised with parents/carers when absence is either prolonged or a series of
shorter, sporadic periods to ensure that appropriate support may be made in order that
reasons for such absences can be established, and appropriate support strategies put in place;



where appropriate, concerns will be discussed with the Child Missing from Education
contacts (For pupils resident in England: Chris Farley 01670 624184; for pupils resident in
Scotland: Child Missing in Education Unit 01896 664159) and their advice sought.



the local authority is notified when a pupil’s name is about to be removed from the school
admission register and also when a pupil’s name is about to be added to the school register,
in accordance with the Children Missing Education Statutory Guidance September 2016.
PRIVATE FOSTERING

Private fostering is an agreement whereby the parent/guardian/carer places a child, who is under
school leaving age in the care of someone who is not a close relative or an officially approved foster
carer for a period of more than 28 days. Where the school becomes aware of such an arrangement,
they have a statutory duty to inform the local authority of the arrangement, in order that the
authority may carry out relevant and appropriate safeguarding checks.

3.

SUPPORT

The school is aware that there are times when children may require support in order to ensure that
they are safe from harm. This may be short or long term and can arise from circumstances such as
family and/or personal difficulties, mental health issues or abuse. The type of support provided will
be proportionate to the issues being dealt with. The school will endeavour to ensure that the best
interests of the child is at the heart of decision making wherever possible.
3.1

EARLY HELP ASSESSMENT

Early Help Assessments (EHAs) are designed to provide support for children whose needs extend
beyond what the school can offer. EHAs are most likely to be centred around circumstances such as
family and/or personal difficulties, and mental health related issues, where there is a concern for the
welfare of the child, but risk of harm is neither significant nor immediate. EHAs are done in
partnership with parents/carers and families and are generally co-ordinated by the school, with
outside agencies involved as required. More information about EHAs can be found at
http://northumberlandlscb.proceduresonline.com/chapters/contents.html.

3.2

SUPPORTING CHILDREN WHO ARE VICTIMS OF ABUSE

Support in cases of abuse
The School acknowledges that appropriate support should be provided for those experiencing
abuse, alleged perpetrators and those people to whom disclosures have been made.
Children who have been abused
We recognise that children who are abused or witness violence may find it difficult to develop a
sense of self-worth and to view the world as benevolent and meaningful. They may feel
helplessness, humiliation and some sense of self-blame. We also recognise that abuse may be
perpetrated by adult on child and also by child on child.
The school may be the only stable, secure and predictable element in the lives of children at risk.
Nevertheless, when at school their behaviour may be challenging and defiant or they may be
withdrawn.
We recognise that some children actually adopt abusive behaviours and that these children must be
referred on for appropriate support and intervention and will need to support them in accordance
with his/her agreed child protection plan.
The school will endeavour to support children who have been abused through:


ensuring the curriculum provides opportunities for the child to develop self-esteem and selfmotivation and resilience;



the school ethos which promotes a positive, supportive and secure environment and gives
pupils a sense of being valued;



the school's Behaviour Policy which is aimed at supporting vulnerable pupils in the school.
All staff will agree on a consistent approach, which focuses on the behaviour of the offence
committed by the child but does not damage the pupil's sense of self-worth. The school will

endeavour to ensure that the pupil knows that some behaviour is unacceptable but s/he is
valued and, in relation to any disclosures, is not to be blamed for any abuse they have
received;


liaison with other services which support the pupil such as the locality team, Child and
Adolescent Mental Health Services (Hillside Unit, Alnwick for pupils resident in
Northumberland and the Andrew Laing Unit, Selkirk for pupils resident in the Scottish
Borders),
the Educational Psychology Service, Behaviour Support Services and the
Education Welfare Service;



a commitment to develop productive and supportive relationships with parents/carers
whenever it is in a pupil’s best interest to do so;



recognition that children living in a home environment where there is domestic violence,
drug or alcohol abuse are vulnerable and in need of support and protection;



vigilantly monitoring children’s welfare, keeping records and notifying the locality team as
soon as there is a recurrence of a concern;



transferring information of a pupil subject to a Child Protection Plan to a new school
immediately should that child leave the school;



transferring promptly any Child Protection records and information to any new school to
which the child concerned moves.

Staff to whom a disclosure has been made
Appropriate support will be offered to staff to whom a disclosure has been made. This may consist
of internal support and/or support from the Local Authority Safeguarding Board or other
appropriate support services, such as counselling.

4. CONFIDENTIALITY AND INFORMATION SHARING
All staff must be aware that they cannot promise a child or an adult confidentiality where a
risk of harm exists.
Staff will ensure confidentiality protocols are adhered to and information is shared in an
appropriate, proportionate and timely manner. In cases where a staff is unsure as to whether the
matter is confidential, they should seek advice from either the Designated Safeguarding Lead, one
of the Deputy Designated Safeguarding Leads or the Headmaster.
The Headmaster, Designated Safeguarding Lead or Deputy Designated Safeguarding will share
safeguarding and child protection information in a proportionate and timely manner with
appropriate members of staff
All staff must be aware that they have a professional responsibility to share information with
other agencies in order to safeguard children and that the Data Protection Act should not be
viewed as a barrier when a child is at significant risk of harm.

OTHER RELEVANT POLICIES
Physical Intervention
The school practises a ‘Use of Reasonable Force’ Policy as outlined by the Department for
Education document
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/268771/use_of_reaso
nable_force_-_advice_for_Headmasters_staff_and_governing_bodies__-_final_july_2013_001.pdf
We acknowledge that staff must only ever use physical intervention as a last resort, and that at
all times it must be the minimal force necessary. Physical intervention may only be used in the
following circumstances and never as a punishment:
(a)
(b)
(c)
(d)
(e)

to remove disruptive children from the classroom where they have refused an instruction to
do so;
to prevent a pupil behaving in a way that disrupts a school event or a school trip or visit;
to prevent a pupil from leaving the classroom where allowing the pupil to leave would risk
their safety or lead to behaviour that disrupts the behaviour of others;
to prevent a pupil from attacking a member of staff or another pupil, or to stop a fight on the
school premises; and
to restrain a pupil at risk of harming themselves through physical outburst.

We understand that physical intervention of a nature which causes injury or unnecessary distress to
a child may require consideration under child protection or disciplinary procedures.
Any incident which involves the use of physical intervention should be reported and logged by the
Designated Safeguarding Lead. A full report should be submitted within one working day of the
incident, using the Physical Restraint Incident form (see Appendix 4).

Longridge School Mental Health and Wellbeing Policy
The School is aware that good mental health and wellbeing is an important aspect of the whole
school community with regards to it effectively carrying out its duties in respect of child protection
and safeguarding. The Longridge School Mental Health and Wellbeing Policy clarifies how the
school supports vulnerable children, young people and staff. The School follows Northumberland
Safeguarding Children Board’s guidance on self-harm.
For further information, go to
http://northumberlandlscb.proceduresonline.com/pdfs/manag_self_harm_suicid_behv.pdf

Anti-Bullying
Our policy regarding bullying is set out in a separate Anti-bullying document and is reviewed
annually by the governing body. We acknowledge that to allow or condone bullying may lead to
consideration under child protection procedures.

Racist Incidents
Our policy regarding racist incidents is set out in a separate Equal Opportunities document and is
reviewed annually by the governing body. We acknowledge that repeated racist incidents or a single
serious incident may lead to consideration under child protection procedures.
Equal Opportunities Policy
Our policy regarding the use of discriminatory and derogatory language is set out in a separate
Equal Opportunities document and is reviewed annually by the governing body. We acknowledge
that such language is unacceptable and that incidents may lead to consideration under child
protection procedures.

Health & Safety
Our Health & Safety policy, set out in a separate document, is reviewed annually by the governing
body. It reflects the consideration we give to the protection of our children both within the school
environment and when away from the school when undertaking school trips and visits.

Behaviour Management Policy
Our Behaviour Management policy, set out in a separate document, is reviewed annually by the
governing body. We acknowledge that inappropriate use of punishment within the school
environment may lead to consideration under child protection procedures.
Visiting Speaker Risk Assessment Policy
The school acknowledges that using visiting speakers is a valuable resource for enriching the
pupils’ curriculum and widening their horizons, but is also aware that it has a duty of care under the
Prevent statutory guidance to ensure that the content of such talks are in line with both the school’s
ethos and fundamental British values, and that pupils are able to critically evaluate ideas and
opinions. Guidance on visiting speakers is given in this policy and all staff should refer to it when
considering arrangements for inviting an outside speaker into school.
Guidance on Interaction with Children
Guidance on Interaction with Children is set out in the Staff Code of Conduct. It reflects the
consideration given to the protection of our children by providing clear guidance on maintaining
professional and appropriate relationships between staff and pupils.
Whistle Blowing
The Whistle Blowing Policy, which is set out in a separate document, is reviewed annually by the
governing body. It clearly states that inappropriate contact with pupils is a matter of child protection
and should be reported as part of the staff’s duty of care to the pupils.
NB Where staff feel that genuine safeguarding concerns are not being addressed by the school, they
may use other whistleblowing channels, such as the NSPCC whistleblowing helpline: tel 08000
280285; email help@nspcc.org.uk)

Induction Policy and Checklist
Child Protection training is done as part of the School’s Induction Policy and is carried out by the
Designated Safeguarding Lead or in her absence, one of the Deputy Safeguarding Leads. Regular
retraining of staff regarding Child Protection is carried out regularly throughout the year.
Children with Additional Needs
We recognise that statistically children with behavioural difficulties and disabilities are most
vulnerable to abuse. School staff who deal with children with profound and multiple disabilities,
cerebral palsy, sensory impairment and or emotional and behaviour problems should be extra
vigilant to signs of abuse and should refer any concerns to the Designated Safeguarding Lead.

Acceptable Use of ICT Policy
The Acceptable User Policy is available on the school website and all joining pupils, along with
their parents/carers are required to sign acceptance of this. The school recognises that pupils may
use technology as a means of abusing and/or bullying other pupils, and that such behaviour may
need to be dealt with under child protection procedures,

Our Designated Safeguarding Lead with responsibility for overall Child Protection issues is:
Mrs Isabel J. Cheer
Last trained 5th December 2016
e-mail: icheer@lts.org.uk

Our designated member of staff with responsibility for Child Protection issues within the
EYFS stage is:
Mrs Sandra Bullen
Last trained 24th November 2015
e-mail: sbullen@lts.org.uk

Deputising arrangements if absent or unavailable:
Mrs Lindsey Monkman
Last trained 24th November 2015
e-mail: lmonkman@lts.org.uk

The Chairman of the Board of Governors is: Mr Adrian Bell

The Governors with responsibility for Safeguarding are: Mr Alistair Birkett and Dr Emma
Miller
Outside Agencies:
The outside agencies most likely to be involved are: for pupils resident in Northumberland Berwick Children’s Services (Tel: 01670 629400 office hours, 0345 600 5252 out of hours); for
pupils resident in Scotland – Child Protection Unit, Langlee Complex, Galashiels, TD1 2NB (Tel:
01896 662787 office hours, 01896 752111 out of hours); Northumberland DO (01670 623979).

Safer Recruitment and Selection on-line training:
One member of the selection panel for staff appointments must have completed either the on-line or
face-to-face safer recruitment training.
Currently trained are:
Mr Stuart Bankier – Bursar
Mrs Emma Crossan – P.A. to the Bursar
Mrs Sheena Fleming – Head of Housekeeping and Events Co-ordinator
This policy was ratified on 15th April 2013 and will be reviewed at Child Protection Team Meetings
which will take place a minimum of once per term. The Policy will be submitted to the Governors
for approval as part of an annual review of the policies and procedures. In the event of areas of
weakness or deficiency being identified in child protection arrangements, the Child Protection
Team will immediately convene to address and rectify them.
Mr Jonathan Lee
Headmaster

Mrs Isabel J. Cheer
Senior Teacher Pastoral

Amended August 2017

To be reviewed August 2018

CHILD PROTECTION (SAFEGUARDING) POLICY
APPENDIX I
GUIDANCE TO STAFF, VOLUNTEERS AND COLLEGE STUDENTS/PLACEMENTS
1.

a.

GENERAL


All staff have the right to report abuse direct to the relevant authorities. However, the
school recommends as good practice that such reporting is directed through the
Designated Safeguarding Lead, Mrs Isabel Cheer in order to manage and co-ordinate
the School’s response to all matters related to Child Protection, or in the event of her
being unavailable, through one of the Deputy DSLs, Mrs Sandra Bullen and Mrs
Lindsay Monkman. Any referrals under PREVENT concerns should be made only
through the Designated Safeguarding Lead or Deputies.



Every member of staff has ready access to copies of this policy and its accompanying
guidance, which are available in the Staff Handbook. In addition copies of the publications
mentioned in this policy are available in Jerningham, Stobo and the Senior School
Staffrooms. It is a requirement of all teaching staff to be acquainted, and to act in
accordance, with all School policies including this one.



The Designated Safeguarding Lead will ensure that temporary and voluntary staff are made
aware of the arrangements for safeguarding and child protection in the school.



The Bursar will ensure that all non-teaching staff are informed of, and have easy access to, a
copy of this policy.



There are different categories relating to safeguarding action: physical; sexual; emotional;
neglect; bullying; racist, disability, homophonic or transphobic abuse; gender based
violence; radicalisation and extremism; child sexual exploitation and trafficking; technology
related sexual behaviour e.g. sexting; teenage relationship abuse; substance misuse; gang
violence; domestic violence, female genital mutilation; forced marriage; fabricated/induced
illness; self-harming behaviours linked with mental illness. This list is not exhaustive –
safeguarding relates to risks to children, young people and vulnerable adults. Staff must be
alert to the signs of abuse and report any concerns to the Designated Safeguarding Lead or
one of the Deputy Designated Safeguarding Leads or to the Headmaster immediately.
Possible signs of abuse are listed below for physical, sexual, emotional, neglect, child sexual
exploitation, female genital mutilation and radicalisation/extremism. Those signs and others
should do no more than raise questions: they are not in themselves proof that abuse has
occurred. However, in order to make sure there is no abuse, staff must raise any concerns,
however small, with the Designated Safeguarding Lead.

DEFINITIONS OF ABUSE
Physical Abuse
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding,
drowning, suffocating, or otherwise causing physical harm to a child. Physical harm may
also be caused when a parent or carer fabricates the symptoms of, or deliberately induces
illness in a child.
Sexual Abuse
Sexual abuse involves forcing or enticing a child or young person to take part in sexual

activities, not necessarily involving a high level of violence, whether or not the child is
aware of what is happening. The activities may involve physical contact, including assault
by penetration (e.g. rape or oral sex) or non-penetrative acts such as masturbation, kissing,
rubbing and touching outside of clothing. They may also include non-contact activities, such
as involving children in looking at, or in the production of, sexual online images, watching
sexual activities, or encouraging children to behave in sexually inappropriate ways or
grooming a child in preparation for abuse (including via the internet). Sexual abuse is not
solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can
other children.
Emotional Abuse
Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe
and persistent adverse effects on the child’s emotional development. It may involve
conveying to children that they are worthless or unloved, inadequate, or valued only insofar
as they meet the needs of another person. It may include not giving the child opportunities to
express themselves, deliberately silencing them or ‘making fun’ of how they communicate.
It may feature age or developmentally inappropriate expectations being imposed on
children. These may include interactions that are beyond the child’s developmental
capability, as well as overprotection and limitations of exploration and learning, or
preventing the child participating in normal social interaction. It may involve seeing or
hearing the ill-treatment of another. It may involve serious bullying (including
cyberbullying), causing children frequently to feel frightened or in danger, or the
exploitation or corruption of children. Some level of emotional abuse is involved in all types
of maltreatment of a child, although it may occur alone.
Neglect
Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs,
likely to result in the serious impairment of the child’s health or development. This includes:
failure to provide adequate food, clothing and shelter; failure to protect a child from physical
and emotional harm or danger; failure to ensure adequate supervision (including the use of
inadequate care-givers); failure to ensure access to appropriate medical care and/or
treatment; unresponsiveness to a child’s basic emotional needs.
Child Sexual Exploitation
Child sexual exploitation (CSE) involves exploitative situations, contexts and relationships
where young people receive something (for example food, accommodation, drugs, alcohol,
gifts, money or in some cases simply affection) as a result of engaging in sexual activities.
Sexual exploitation can take many forms ranging from the seemingly ‘consensual’
relationship where sex is exchanged for affection or gifts, to serious organised crime by
gangs and groups. What marks out exploitation is an imbalance of power in the relationship.
The perpetrator always holds some kind of power over the victim which increases as the
exploitative relationship develops. Sexual exploitation involves varying degrees of coercion,
intimidation or enticement, including unwanted pressure from peers to have sex, and sexual
bullying including cyberbullying and grooming. However, it is also important to recognise
that some young people who are being sexually exploited do no exhibit any external signs of
this abuse.
Female genital mutilation (FGM)
Female genital mutilation involves a medical procedure on the victim whereby a
surgical procedure is carried out on the female genitalia resulting in partial removal or
sewing up of genital areas. It is also sometimes referred to as female circumcision. THIS

PRACTICE IS ILLEGAL IN THE UNITED KINGDOM. IT IS ALSO ILLEGAL
FOR THIS TO BE CARRIED OUT ON A BRITISH CITIZEN, EVEN IF IT
OCCURS OUTSIDE THE UNITED KINGDOM. It is legal requirement that any
suspected case of FGM is reported to the Police and therefore anyone who has any
suspicions that an act of FGM has been carried out should report it to the School’s DSL
immediately.
Radicalisation and Extremism
Radicalisation is defined as the act or process of making a person more radical or favouring
of extreme or fundamental changes in political, economic or social conditions, institutions or
habits of the mind.
Extremism is defined as the holding of extreme political or religious views.
Forced Marriage
A forced marriage is a marriage in which one or both participants do not consent to the marriage but
are coerced into it. Duress can include physical, psychological, financial, sexual and emotional
pressure. In cases of vulnerable adults who lack the capacity to consent to marriage, coercion is not
required for a marriage to be forced. FORCED MARRIAGE IS ILLEGAL IN SCOTLAND,
ENGLAND AND WALES.

Honour-based violence

The terms “honour crime” or “honour-based violence” or “izzat” embrace a variety of crimes of
violence (mainly but not exclusively against women), including assault, imprisonment and murder
where the person is being punished by their family or their community. They are being punished for
actually, or allegedly, undermining what the family or community believes to be the correct code of
behaviour. In transgressing this correct code of behaviour, the person shows that they have not been
properly controlled to conform by their family and this is to the “shame” or “dishonour” of the
family. It can be distinguished from other forms of abuse, as it is often committed with some degree
of approval and/or collusion from family and/ community members. Victims will have multiple
perpetrators not only in the UK; HBV can be a trigger for a forced marriage.
Communities can refer to any group of people, including gangs.

2. POSSIBLE SIGNS AND SYMPTOMS OF ABUSE
PHYSICAL ABUSE
 unexplained injuries or burns, particularly if they are recurrent
 improbable excuses given to explain injuries
 refusal to discuss injuries
 untreated injuries
 admission of punishment which appears excessive
 fear of parents being contacted
 withdrawal from physical contact
 flinching at sudden movements
 arms and legs covered in hot weather
 fear of returning home
 fear of medical help
 self-destructive tendencies
 aggression towards others
 chronic running away

SEXUAL ABUSE
 withdrawal and introversion
 display of sexual knowledge or behaviour beyond a pupil’s years
 persistent masturbation , particularly in inappropriate settings
 provocative or seductive behaviour towards adults
 disclosure of sexual activity through words, play or drawings.
EMOTIONAL ABUSE
 physical, mental and emotional development delay or disturbance
 admission of punishment which appears excessive
 over-reaction to mistakes
 sudden speech disorders
 fear of new situations
 inappropriate emotional responses to stressful situations
 neurotic behaviour (e.g. rocking, hair twisting, thumb sucking)
 self-mutilation
 fear of parents being contacted
 extremes of passivity or aggression
 drug-solvent abuse
 chronic running away
 compulsive stealing
 enuresis/encopresis (bedwetting/soiling)

NEGLECT
 constant hunger
 poor personal hygiene
 constant tiredness
 poor state of clothing
 emaciation
 frequent lateness or non-attendance at school
 untreated medical problems
 destructive tendencies
 low self-esteem
 neurotic behaviour (e.g. rocking, hair twisting, thumb sucking)
 no social relationships
 chronic running away
 compulsive stealing
 scavenging for food or clothes

CHILD SEXUAL EXPLOITATION
 young people with a high risk of vulnerability including: living in a dysfunctional or















chaotic household; history of abuse; recent bereavement or loss; gang association either
direct or indirect; attending school with young people who are sexually exploited;
learning disabilities; unsure of sexual orientation; homeless; lacking strong peer group;
living in a gang neighbourhood; living in residential care; living in hostel or bed and
breakfast accommodation; low self-esteem/confidence; young carer
missing from home or care or school
physical injuries
drug or alcohol misuse
involvement in offending
repeat STI, pregnancy and terminations
change in physical appearance
evidence of sexual bullying and/or vulnerability through the internet and/or social
networking sites
estranged from family
receipt of gifts from unknown sources/possessing two or more mobile phones
recruiting others into exploitative situations
poor mental health
self-harm
thoughts or attempts of suicide

FEMALE GENITAL MUTILATION
 young people who live in a community which is known to practise or is likely to
 female relatives have undergone the procedure
preparing to go abroad for a period of time
 young person talking about special procedure or ceremony which they are going to
participate in
 changes in behaviour after a prolonged absence
 bladder and or menstrual problems
 discomfort when sitting
 complaints about a sore feeling between their legs

RADICALISATION AND EXTREMISM
 spending increasing time in the company of other suspected extremists
 changing style of dress or personal appearance to accord with the group
 day-to-day behaviour becoming increasingly centred on an extremist ideology, group or
cause;
 loss of interest in other friends and activities not associated with the extremist ideology,
group or cause
 possession of materials or symbols associated with an extremist cause
 attempts to recruit others to the group or cause
 communications with others that suggests identification with a group, cause or ideology
 using insulting or derogatory names to de-personalise another group



increase in prejudice-related incidents committed by that person – these may include:
physical or verbal assault; provocative behaviour; damage to property; derogatory name
calling; possession of prejudice-related materials; prejudice-related ridicule or name
calling; refusal to co-operate, attempts to recruit to prejudice-related organisations;
condoning or supporting violence towards others.

FORCED MARRIAGE
 absence or persistent absence
 request for extended leave of absence and failure to return from visits to country of
origin
 fear about forthcoming school holidays
 surveillance by siblings/extended family members at school
 decline in behaviour, engagement, performance and/or punctuality
 poor examination results
 being withdrawn from school by parents or those with parental responsibility
 not being allowed to attend any extra-curricular activities
 sudden announcement of engagement to a stranger
 prevented from going on to further/higher education
HONOUR-BASED VIOLENCE (HBV)
 decline in behaviour, engagement, performance and/or punctuality
 poor examination results
 becoming withdrawn or isolating self
 unexplained bruises and/or cuts (see physical abuse above)
 showing signs of depression or anxiety
3. DISCLOSURE AND REFERRALS
Disclosure procedures
When a member of staff sees a sign which may be a cause for concern s/he should seek any
information from the pupil with tact and understanding.
If a pupil makes a disclosure of abuse to a member of staff or a volunteer working in the school or a
pupil passes on information about a disclosure made to them by a fellow pupil or pupils, that
member of staff should act in the following way:


listen to the pupil;



do not promise confidentiality; reassure the pupil that any information will be treated with
the utmost sensitivity and will only be shared with those people who need to know about it;



be supportive of the pupil;



limit any questioning of the pupil to the minimum necessary to seek clarification only,
strictly avoiding ‘leading’ the pupil by making suggestions or asking questions that suggest
an answer. (Do not ask questions like ‘Did s/he do …… to you? using instead a minimum
number of questions of the ‘Tell me what happened’ type);



do not make any detailed physical examination nor initiate an examination by any other
agency other than in an emergency but note any information on areas the pupil reports as

painful or on which you observe physical trauma and include on diagram on the back of the
Child Protection Referral Form, copies of which are available in all the staffrooms;


inform the Designated Safeguarding Lead or one of the Deputy Designated Safeguarding
Leads without delay;



do not inform the parent at this stage, as the disclosure may lead to a police investigation.
The DSL or acting Deputy will advise of who should do this as part of the outcome of an
initial conference with the Headmaster and/or the appropriate Child Services;



make a written record using the Child Protection Referral Form (available in all staff rooms)
as soon as possible after the conversation and pass the record to the Designated
Safeguarding Lead immediately, or in the event of her being unavailable, to either of the
Deputy Designated Safeguarding Leads. The report should be as verbatim as possible, as the
disclosure may lead to a police prosecution;
(REMEMBER: you also have the right to contact Child Services yourself, but where this has
been done, please advise the DSL as soon as possible);



Once the Designated Safeguarding Lead has been informed, the Headmaster will be notified
immediately, or in his absence, the Deputy Headmaster, and a decision made as to what, if
any, further action should be taken with regard being given to Northumberland Safeguarding
Children Board procedures for pupils resident in England (a full listing of which can be
found at http://northumberlandlscb.proceduresonline.com/chapters/contents.html) or the
Integrated Children’s Services for pupils resident in Scotland (a full listing of which can be
found at http://www.sb-cpc-procedures.org.uk/sitemap/). Where a child is considered to be
at risk of harm, advice will always be sought from the appropriate Children’s Services
within 24 hours. Where it is decided that a child is at considerable or immediate risk of
harm, a referral will be made immediately, and the school will provide appropriate teaching
cover for the DSL or in the event of her being unavailable, the acting Deputy, in order to
facilitate this. The school will be guided by Children’s Services as to whether the matter
should be dealt with internally by the school, or subject to either a Section 17 (Child in
Need) or Section 47 (Child Protection) enquiry. Please see section 2.4 regarding the
procedures for dealing with allegations of abuse made against a member of the school staff.



In addition, any serious incidents relating to the childcare of any pupil who is a boarder will
be reported by the Designated Safeguarding Lead to the National Business Unit of Ofsted,
initially by telephone (08456 40 40 40) and thereafter by completing and sending by post a
notification form, a copy of which can be downloaded from the NBU website at Ofsted:
www.ofsted.gov.uk. These additional steps take account of the guidance issued by Ofsted in
its booklet ‘The regulation and inspection of children’s social care from 1 April 2007.’



in the event of a pupil making a disclosure whilst being taken home on school transport, the
following procedure should be followed:
a) remain calm;
b) and as soon as it is practicable and safe to do so, contact the DSL on 07949 498 539 for
advice, even if this is before the end of the journey - NB: Please bear in mind the law
regarding the use of mobile phones in vehicles and the need for confidentiality;
c) if unable to contact the DSL, contact the appropriate Children’s Services team for
advice;
d) complete a Child Protection Referral Form as soon as possible, and pass to the DSL.

Concerns about behaviour of a member of the public
Staff should be vigilant at all times for unwarranted or inappropriate behaviour by members of the
public. Part of the risk assessment should include identifying the possibility of unwarranted or
concerning interest from members of the public, for instance, from spectators at an event. If staff
become aware of such behaviour by a member of the public, and particularly if it is not on school
premises, the following procedure should be followed:
a) if a child appears to be in immediate danger of harm, the police should be contacted and the
school informed;
b) staff should, if it is safe to do so, position themselves between the person causing concern
and pupils or remove the pupils from the immediate vicinity;
c) staff should take a note of relevant information such as a description of the person and the
behaviour that is causing concern;
d) if the behaviour continues, and even if no immediate harm or danger is present, the police
should be contacted and the school informed;
e) on return to school, a report should be written to record the incident, the actions taken and, if
relevant, any police incident report reference number. This report should be given to the
DSL as soon as possible.

Amended August 2017

To be reviewed: August 2018

CHILD PROTECTION (SAFEGUARDING) POLICY
APPENDIX 2
CHILD PROTECTION REFERRAL FORM

CONFIDENTIAL

Longridge Towers School
Child Protection Referral Form
Child’s name .............................................................................................................................................
Date of birth ..............................................................................................................................................
Address .....................................................................................................................................................
...................................................................................................................................................................
Adult(s) with parental responsibility ........................................................................................................
...................................................................................................................................................................
Concern initiated by …………………………………………………………………………………….
Concern/incident/worry ............................................................................................................................
...................................................................................................................................................................
...................................................................................................................................................................
...................................................................................................................................................................
...................................................................................................................................................................
Initial actions with reasons .......................................................................................................................
...................................................................................................................................................................
...................................................................................................................................................................
...................................................................................................................................................................
Are parents aware of this concern?

Yes / No

Referral made to children’s services?

Yes / No

Signed ............................................................................................... Date ............................................

Body diagram – if appropriate, please use to indicate physical injuries
you have observed on any part of the child’s body or areas of touching
reported to you – do not carry out or instigate any further
investigation and do not ask to see any areas which are not normally
visible outside of the child’s clothing.

CHILD PROTECTION (SAFEGUARDING) POLICY
APPENDIX 3

Child Protection Line Management
Adrian Bell
Chair of Governors
(contact held by DSL)

Jonathan Lee
Headmaster
e-mail: jcel@lts.org.uk
or in his absence
Peter Whitcombe
Deputy Head
e-mail: pwhitcombe@lts.org.uk

Alleged abuser is other

who will liaise with one of the the
designated Governors, either Mr
Alistair Birkett or Dr Emma Miller if
required
no
yes

Is the alleged abuser the Head Teacher?

Isabel Cheer
Designated Safeguarding Lead
e-mail: icheer@lts.org.uk
or in her absence
Lindsey Monkman
Junior School Teacher (Deputy DSL)
o
e-mail: lmonkman@lts.org.uk

Sandra Bullen
Deputy Head of Junior School
(Deputy DSL)
e-mail: sbullen@lts.org.uk

or

no

Is the alleged abuser one of the Designated Safeguarding Leads?

Disclosure made by pupil

yes

CHILD PROTECTION (SAFEGUARDING) POLICY
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Physical Restraint Incident Form
Date of incident

Time of incident

Staff involved

Location of incident

Pupil involved

Tutor group

Reason for force (please tick as appropriate)
Removal of disruptive child from room after refusal to follow instruction to leave
Prevent behaviour disruptive to school event or trip or visit
Prevent pupil leaving room when allowing them to would endanger their safety/cause
disruptive behaviour in others
To prevent pupil attacking staff or another pupil
To stop a fight on school premises
To restrain a pupil at risk of harming themselves through physical outburst
Witnesses
Adults

Pupils

Details of injury to:
Pupil

Staff

Details of any damage to property

Full description of incident leading to restraint including: pupil behaviour; what was said; strategies
used to attempt to diffuse situation; force used; how the force was applied; how long the force was
applied (Please continue on a separate sheet if required, and attach)

People informed (please tick as appropriate)
Head Teacher
Designated Safeguarding Lead (please state which one):
Head of Year
Parent/carer

Outcomes

To be actioned by

Done

CHILD PROTECTION (SAFEGUARDING) POLICY
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Useful Numbers
Discussion about a child protection or child welfare referral:

For pupils resident in England:
Berwick Children’s Services: 01670 629400
Emergency Duty Social Work Team: 01670 822386
Local Authority Designated Officer (LADO): Adam Hall 01670 623979
e-mail: Adam.hall01@northumberland.gcsx.gov.uk
or DO@northumberland.gcsx.gov.uk
Child Missing in Education: Chris Farley 01670 624184

For pupils resident in Scotland:
Children and Families Social Work Services: 01896 662787
Emergency Duty Social Work Team: 01896 752111
Child Missing in Education Unit 01896 664159

Forced Marriage Unit: 020 7008 0151
e-mail: fmu@fco.gov.uk
Department for Education Extremism helpline: 020 7340 7264
e-mail: counter.extremism@education.gsi.gov.uk

CHILD PROTECTION (SAFEGUARDING) POLICY
APPENDIX 6
Designated Safeguarding Lead – Job Description
Managing referrals
 Refer cases of suspected abuse to the appropriate local authority children’s social care as
required;
 Support staff who make referrals to local authority children’s social care;
 Refer cases to the Channel programme where there is a radicalisation concern as required;
 Support staff who make referrals to the Channel programme;
 Refer cases where a person is dismissed or left due to risk/harm to a child to the Disclosure
and Barring Service as required; and
 Refer cases where a crime may have been committed to the Police as required.
Work with others
 Liaise with the Headmaster to inform him of issues especially ongoing enquiries under
section 47 of the Children Act 1989 and police investigations;
 As required, liaise with the ‘case manager’ and the designated officer(s) at the local
authority for child protection concerns (all cases which concern a staff member); and
 Liaise with staff on matters of safety and safeguarding and when deciding whether to make
a referral by liaising with relevant agencies. Act as a source of support, advice and expertise
for staff;
 In an emergency, liaise with Berwick Children’s Services or with Berwick Police.
Training
 Undergo appropriate training every two years, undertake Prevent training and on-going
training allowing for keeping up to date with developments relevant to the role in order to
- understand the assessment process for providing early help and intervention, for example
through locally agreed common and shared assessment processes such as early help
assessments;
- have a working knowledge of how Northumberland and Scottish Borders conduct a child
protection case conference and a child protection review conference and be able to
attend and contribute to these effectively when required to do so;
- ensure that each member of staff has access to and understands the school’s Child
Protection (Safeguarding) Policy and procedures, especially new and part time staff, and
that all new staff are given appropriate training as part of their induction;
 Be alert to the specific needs of children in need, those with special educational needs and
disabilities, and also those of young carers;
 Be able to keep detailed, accurate, secure written records of concerns and referrals;
 Understand and support the school with regards to the requirements of the Prevent duty and
be able to provide advice and support to staff on protecting children from the risk of
radicalisation;
 Obtain access to resources and attend any relevant or refresher training courses; and
 Encourage a culture of listening to children and taking account of their wishes and feelings,
among all staff, in any measures the school may put in place to protect them.

Raising awareness
 Ensure the school’s Child Protection (Safeguarding) Policy is known, understood and used
appropriately;





Ensure that the school’s Child Protection (Safeguarding) Policy is reviewed annually and the
procedures and implementation are updated and reviewed regularly, and work with the
Governing body regarding this;
Ensure the Child Protection (Safeguarding) Policy is available publicly and parents are
aware of the fact that referrals about suspected abuse or neglect may be made and the role of
the school in this; and
Link with the NCSB and C&FSWS to make sure staff are aware of training opportunities
and the latest local policies on safeguarding.

Child Protection File
 Where children leave the school ensure their child protection file is transferred to the new
school or college as soon as possible. This should be transferred separately from the main
pupil file, ensuring secure transit and confirmation of receipt should be obtained.
Availability
 During term time the Designated Safeguarding Lead or one of the Deputies should always
be available during school hours for staff in the school to discuss any safeguarding concerns.
Whilst generally speaking the Designated Safeguarding Lead or one of the Deputies should
be available in person. Where exceptional circumstances occur and this is not the case,
consultation by telephone should be used;
 Either the Designated Safeguarding Lead or on one of the Deputies should be ‘on call’ for
out of school hours/out of term activities. This will be agreed by mutual consent and the
information made available to the trip staff and children.

