
 

 
 
 
 
 
 

Relief Minibus Driver 
 

The role of a Relief Driver at Longridge Towers School is for someone who has the availability and 
flexibility to work on an ‘as and when required’ basis.  
The role will be to cover holidays or sickness for the existing team, but also to be available to transport 
pupils on various sporting fixtures or school trips during the day or at weekends.  
The ‘cover’ element of the position will involve collecting a minibus from the School between 6.30am 
and 8.00am (route dependent), picking up children at designated points and bringing them in to school 
at approximately 8.30am. In the evening, it would be to depart from the School at approximately 
4.50pm, again dropping off pupils at designated points and returning the bus to the School between 
5.30pm and 7.00pm (again route dependent). The minibuses used are primarily seventeen seater Ford 
Transits.  
Full training will be given and successful candidates will be required to complete Safeguarding training 
as well as Minibus Awareness training.  An enhanced DBS check is also required. Our Drivers are an 
essential part in our education system and we value the contributions they make. 
 
 
Reporting: 
To the Finance Manager 
 
Hours of work: 
There are no set hours for this role and this will be reflected in a zero hours contract of employment.  
 
Rate of Pay: 
NMW 
 
Licences: 
The minimum requirement is a Category D1 licence and the successful applicant will need to undertake 
a MIDAS test annually. 
 
DBS Check: 
The nature of the job requires a full DBS check. 
A medical check and eye test should also be taken annually. 
 
Holiday Entitlement: 
25 days per year pro rata to hours worked, in addition to bank holidays pro rata. 
Holiday entitlement should not be taken during term time. 

 

Duties 
 

 To deliver an effective driving service to a range of users with a high level of customer care; 
 

 To ensure that the minibus is cleaned to a high standard and to carry out daily vehicle checks 
and that any maintenance issues are reported immediately to the Lead Driver or Minibus Co-
ordinator. 



It is expected that all minor maintenance issues will be resolved by the driver and if necessary, 
the expectation will be to take the vehicle to the local dealership or tyre depot. 

 
 To work closely with other members of staff to ensure that any ad hoc tasks are carried out 

promptly and to a high standard; 
 

 To ensure that the driving operation is run in accordance with the school’s Health and Safety 
policy; 

 
 To take reasonable care of your own health and safety at work.  

 
 
 
Person Specification 
 
     Essential     
 
Education & Training:   Good general education  
 
Experience:    Experience of driving 
     Experience of customer service 
     Experience of working with children would be advantageous
  
                                                             Working as part of a team 
 
Aptitude, Skills & Knowledge:  Ability to communicate clearly at all levels 

Strong interpersonal skills 
Ability to write effectively 
Ability to work effectively as part of a team 
Ability to work to deadlines 
Ability to work effectively with a minimum of supervision 
Flexible approach to work 

 
Disposition:    Patient, pleasant, caring and professional manner 
 
 

 


